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Revising Your Bio 
 

Revising your initial bio 
Your biography text and/or photo can be changed only within 6 months after its 
publication on the MSAG website. You will be notified of the publication date. 
 

Photo: If you have a photo you would prefer to use, send it electronically to 
msagwebsite@gmail.com.  
 

Text: If you would like to add something to your biography, send that text 
via email to msagwebsite@gmail.com. Be aware that biographies cannot 
be longer than one page. 

 
Correcting your bio later 

 If you want to correct something in your bio, the entire bio must be retyped 
with the corrected information incorporated. The text for the biography 
should not run longer than one page. Email the corrected bio to 
msagwebsite@gmail.com. See How to prepare and send text below. 

 If you find a simple error in the bio, such as an incorrect date or wrong 
committee, send the correction to msagwebsite@gmail.com or put it in 
cubby 953 W. Bonita. 

 If your information in the bio is split between two different names (e.g. Bob 
and Robert, Peg and Margaret), send a note stating which name you would 
prefer to msagwebsite@gmail.com or put it in cubby 953 W. Bonita. 

 
Appending information to your bio 

At any time, you can add new pages to your bio, such as a newspaper 
clipping or an award. It will be appended to your biography. Put a copy of the 
new item in cubby 953 W. Bonita, or if you have an electronic copy, email it to 
msagwebsite@gmail.com.  

 
How to prepare and send text 

 The preferred format for text is Microsoft Word, 12-point Arial font. 
However, any normal computer format is acceptable. 

 Text must be sent electronically, usually as an attachment to an email. 
 If you do not have access to a computer, ask a friend. If you cannot find 

someone to assist you, contact Bob Rogers, Adar Belinkoff, or Diane 
Stielstra. 
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